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Using the DRT Tool for FAFSA Fax: (210) 283-5053

. - www.uiw.edu/finaid
Verification finaid@uiwtx.edu

When your FAFSA is selected for verification, you may be required to provide your tax
information from the previous tax year. The fastest method is to use the DRT tool within your FAFSA to
import your tax information directly from the IRS. If you attempt to use the DRT but are not able/eligible,
you can request a Tax Return Transcript instead. Instructions for requesting a Tax Return Transcript can
be found online at http://www.uiw.edu/finaid/verification/index.html.

1. Go to www.fafsa.ed.gov to log in to your FAFSA using your FSA ID.

2. Onceyou’ve logged in, click on the “Financial Information” tab, and indicate your tax filing status:

Student School Dependency Parent Financial Sign & Confirmation
Demographics Selection Status Demographics Information Submit
Student Tax Inf ti )
n ax information HElp and Hints
Student Filed 2015
FILam Income Tax Return?
= Application was successiully saved. Question 32

You must select the answer
For 2015, have Loy comgleted your IRS income tax return or another tax return? that describes your tax
Already completed v ‘ If you have not yet completed your 2015

For 2015, what is your tax filing status according to your tax return? taxt_as, youneed to waltt_o use the DRE
Select v until 3 weeks after you filed.

If you indicate you “Will file”
a 2015 tax return and your
2015 income is similar to
your 2014 income, use
ciear ALLDATA | ViEW FAFSA SuMMARY R e
NEED HELP CLEAR ALL DATA | VIEW FAFSA SUMMARY il oW
for guestions about your

- ZMOC -0

3. Indicate whether you filed a 1040x, a foreign tax return or filed in the past 3 weeks. If you did,
you’re not eligible for the DRT. If you filed a 1040x or a foreign tax return, see our Verification
FAQs for instructions. If you are eligible, click to proceed to the IRS website:

T yUU HISU JUUl tases Wit

either of those timeframes, then

N To determine if you can use the IRS Data Retrieval Tool to transfer your tax your tax refurn information
return information from the IRS into your FAFSA, answer the following might not be available from the
T question(s): IRS. You can attempt to use the
IRS Data Retrieval Tool;
Did you file a Form 1040X amended tax return? 1f you must answer "yes" to either of these, ]table to
Yes ® Ng « you are not eligible to use the DRT. See our  |-aFsa at
Did you file a Puerto Rican or foreign tax return? website for details on how to provide your Joainina
Yes '® No tax information instead. n
- 1% return
Did you file your taxes electronically in the last 3 weeks (or by mail in the last 11 information.
weeks)?
Yes '® No
v

Based on your response, we recommend that you transfer your information
from the IRS into this FAFSA. How you filed vour taxes can affect whether your
tax return information is available to transfer.

Click here to proceed to the IRS website

LINK TO IRS « and import your tax info.



http://www.uiw.edu/finaid/verification/index.html
http://www.fafsa.ed.gov/
http://www.uiw.edu/finaid/verification/index.html
http://www.uiw.edu/finaid/verification/index.html

4. Enter your personal info to access your 2015 tax information, then click “submit”:

Get M_y Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information.

Enter the following information from your 2015 Federal Income Tax Return. @

First Name *

Make sure to use the

Last Name * address you filed

Social Security Number * with, even if you've
since moved.

Date of Birth *

H H .

Filing Status * @ .

___________ BN

IAddress - Must match your 2015 Federal Income Tax Return.lo

Street Address *

P.C. Box (Required if entered on your tax return) 0

Apt. Number (Required if entered on your tax return)

Country * [United States v
City, Town or Post Office *
State/U.S. Territory * | Select One v

ZIP Code *

Select the button below to exit the IRS system and
return to your FAFSA,

Return to FAFSA

5. The data from your 2015 taxes will appear.

into your FAFSA:

My Tax information

By submitting this informaticn, you certify that you are the person
identified. Use of this system to ac s ancther person’s information
may resultin civil and criminal penalties.

= [

Click “Transfer Now” to import your tax info

Tax Year

FAFSA Question Numbers

Name(s)

Filing Status

Ciuestion 34 on the FAFSA

Type of Tax Return Filed

Question 33 on the FAFSA

Adjusted Gross Income

Ciuestion 36 on the FAFSA

Income Earned From v\"orl-;o

Your filing status indicates you may need to
split this amount and enter it in two places
on the FAFSA.

Student: Question 39 on the FAFSA

andiar

Spouse: Question 40 on the FAFSA

Income Tax

Question 37 on the FAFSA

IRS Exemptions

[

Social Security Number ]
|
[
I
[
u

Question 38 on the FAFSA

Education Credits $0 Question 44a on the FAFSA
IRA Deductions and Payments $0 Question 45b on the FAFSA
Tax-Exempt Interest Income $0 Question 45d on the FAFSA
Untaxed IRA Distributions € 50 Question 45e on the FAFSA
Untaxed Pensions O $0 Question 45f on the FAFSA

= Print this page for your records before choosing an option below.

Transfer My Tax Information into the FAFSA 9

Check this box if you are choosing to transfer your information.

# The tax information provided above will populate the answers to the appropriate FAFSA questions. Transfer Now | ©@
After the FAFSA is populated your IRS session will end and you will return to your FAFSA.

Do Not Transfer My Tax Information and Return to the FAFSA 0

By clicking the *Do Mot Transfer” button, you are choosing not to transfer your tax information
electronically. Your IRS session will end and you will return to your FAFSA.

You may still use this tax information to input the data into your FAFSA.

Required fields *




6. You will see that your tax information has been imported into your FAFSA. Do not change
the imported data, but do enter the wages of each party if you filed jointly with another
person:

Student School Dependency Parent Financial Sign & Confirmation
Demographics Selection Status Demographics Information Submit

'4 N
Student Financial Information Help and Hints

Student's Type of 2014
Tax Form Used

= You have successfully transferred your 2014 IR S tax information.

s Question 33
Your IRS tax information has been successfully transferred into this .
T FAFSA. Questions that were populated with tax information will be g;?r?aﬂ:?'lt'gillEl?dl:;?;ﬁsfer
marked with “Transferred from the IR5." your information from the
U IRS into your FAFSA, the
E What income tax return did you file for 20142 M?hange the
Transferred from the IRS .Ilnforn_watmn here. It has
N [IRS 10404 or 1040EZ v been imported from the
T J\-H t - .d" diusted for 2014 Th - ; IRS, and will be invalid if
‘What was your (and your spouse’s) adjusted gross income for 20147 This amount is
found on IRS Farm 1040A-line 21 or 1040EZ-line 4. Rl B ERanoe
5 17.538 .00  Transferred from the IRS
Your (and your spouse’s) total income earned from working in 2014 was transferred « IRS 1040
from the IRS. This amount is found on IRS Form 1040A-line 7 or 1040EZ-line 1. « IRS 10404 or 1040EZ
5 21,087 (00 « A foreign tax return
« Ataxreturnfora U.S.
territary or a Freely
Cfthe $21,087.00, enter the amount that you and your spouse each earned from ASSIUCJ?WUDSWLE s -
waorking in 2014. How do | do this? i i i
e _
Youg .00 Reference your W2s to \ J
. determine the total
Your Spouse g .00 wages for each person.

As of today, are you (or your spouse) a dislocated worker?
| Select Y|

7. Make sure to proceed to the “Sign & Submit” tab to apply both student and parent
signatures by using the respective FSA IDs. Regardless of whose tax information was
imported, BOTH the student and parent must sign the FAFSA again. Independent students
do not need parent signature.
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8. Congratulations! Your tax data is now included in your FAFSA, and a record of this will
be sent automatically to our financial aid office. Once we receive it, we will proceed with
verification if all other documents are received. Please allow 3-5 days for verification to be
completed. You will be notified through your Cardinal Mail email when the process is
complete.



